ME00013 4 Person County

INSTRUCTIONS TO BIDDERS

PLEASE READ ALL INSTRUCTIONS CAREFULLY
BEFORE PREPARING AND SUBMITTING YOUR BID.

All bids shall be prepared and submitted in accordace with the following requirements. Failure to
comply with any requirement may cause the bid to be&onsidered irregular and may be grounds for
rejection of the bid.

TRADITIONAL PAPER BIDS:

1. Small Business Enterprise bidders shall submiB& Spplication for Certification Form within the NC
Online Certification System on the Department’s siteband have been approved by the Office of Civil
Rights prior to bidding. The SBE shall submit tfasm for approval at a minimum of one week prior t
bidding.

2. Download the entire proposal from the Conne€DIDT website and return the entire proposal withryo
bid.

3. Ifthe Interested Parties List provision SP01 GRart of the proposal prior to submitting a bidagoroject,
the bidder shall sign up on theterested Parties List in conformance with Interested Parties List priovis
SP0O1 GO02.

4. All entries on the itemized proposal sheet (biufpshall be written in ink or typed.

5. The Bidder shall submit a unit price for everyriten the itemized proposal sheet. The unit pricethe
various contract items shall be written in figurémit prices shall be rounded off by the Bidder ¢miin
no more than FOUR decimal places.

6. An amount bid shall be entered on the itemizeg@sal sheet for every item. The amount bid fohetn
shall be determined by multiplying each unit bidthg quantity for that item, and shall be writtadigures
in the "Amount” column of the form.

7. The total amount bid shall be written in figuragshe proper place on the bid form. The total amtdnid
shall be determined by adding the amounts biddchétem.

8. Changes to any entry shall be made by markingutfiradhe entry in ink and making the correct entry
adjacent thereto in ink. A representative of tliddBr shall initial the change in ink. Do not wsgrection
fluid, correction tape or similar product to makerections.

9. The bid shall be properly executed on the incluBrecution of Bid — Non-collusion, Debarment and
Gift Ban Certification form. All bids shall show the following informata:

a. Name of corporation, partnership, Limited Ligpi Company, joint venture, individual or firm,
submitting bid.
Corporations that have a corporate seal shouldde it on the bid.
b. Name of individual or representative submittid and position or title held on behalf of thielder.
c. Name, signature, and position or title of wime

10. The bid shall not contain any unauthorized addgjaleletions, or conditional bids.

11. The Bidder shall not add any provision reservimg tight to accept or reject an award, or to eimtier a
contract pursuant to an award.

12. THE PROPOSAL WITH THE ITEMIZED PROPOSAL SHEET A TTACHED SHALL BE PLACED
IN A SEALED ENVELOPE AND SHALL BE DELIVERED TO AND RECEIVED IN THE NCDOT
DIVISION CONTRACT ENGINEER'S OFFICE, LOCATED AT 102 0 BIRCH RIDGE DR., DOOR
B6, RALEIGH, NC 27610, BY 2:00 PM ON,MARCH 22"°, 2023.

13. The sealed bid must display the following stateneenthe front of the sealed envelope:

QUOTATION FOR — ME00013 TO BE OPENED AT 2:00 PM ON,MARCH 22"P, 2023,



